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Request for Quotation




	Request for Quotation (RFQ)
	Renew electrical switchboards at Pease Park, Innisfail – RFQ-PP-E-001


	
	

	Closing Date and Time
	10/04/2026 at 17.00pm AEST












      

REQUEST FOR QUOTATION
	
	

	Project Name: 

	Renew switchboards at Pease Park, Innisfail

	Location / Site Address:

	Pease Park (Innisfail Showgrounds), Palmerston Drive, Goondi Bend Innisfail QLD 4860
	Introduction and Background:

	Cassowary Coast Regional Council (“CCRC”) is requesting quotations from qualified electrical contractors to carry out all necessary works to repair, renew and replace componentry and cabinetry, as required for CCRC’s switchboards at Pease Park.  The location of the switchboards is shown on the attached plan.
CCRC does not have a report to identify the detailed scope of work and relies on the expertise of the Applicant to identify the minimum scope of work required to be undertaken to each switchboard to make them safe and complaint with relevant legislation such as the Electrical Safety Regulation 2013, Australian Standards and codes for safe public access.  Applicants should:
1. Inspect each switchboard to determine the scope of work for each switchboard.
2. CCRC may elect to carry out works to some but not all switchboards at this time.  Therefore:
(a) Quotations are required for each individual switchboard as numbered.  
(b) Quotations should identify the priority order (1 highest and 8 lowest) in which each of the CCRC switchboards should be fixed. Please do not equalise in priority.
Applicants must complete and respond to the Quotation - Price Schedule, Selection criteria – including value for Money qualitative, qualifications and Timing - delivery program and Compliance Criteria.

	Objectives:

	To make CCRC’s switchboards at Pease Park compliant with all relevant legislation and codes; and suitable for controlled public access and in a public environment

	Workplace Health and Safety:

	Applicants are required to submit a SWMS (Safe Work Method Statement) prior to commencing work;
Applicants are required to submit all insurance certificates and current licence qualifications if not already provide through Council’s Register of Preferred Suppliers.

	Briefing / Site Inspections:

	Applicants who are not familiar with the switchboards and their state of condition should contact Mandy Larsen to arrange an inspection of the switchboards.








	Quotation – Price ScheduleProgram of Work/Timing Requirements:	 Commence ASAP and complete before 30 June 2026	
Quotation Validity Period:	30 days		

Contract Period:  	Completion before 30 June 2026

	SUM PER SWITCHBOARD
	SUM (EX GST)
	SUM (INCLUDED GST)
	PRIORITY ORDER

	Switchboard 1
	
	
	

	Switchboard 2
	
	
	

	Switchboard 3
	
	
	

	Switchboard 4
	
	
	

	Switchboard 5
	
	
	

	Switchboard 6
	
	
	

	Switchboard 7
	
	
	

	Switchboard 8
	
	
	

	
	
	
	

	SUM FOR ALL SWITCHBOARDS (if less than the total of the above 8 quotations)
	
	
	



APPLICANT NAME(S): 

SIGNATURE: 

DATE: 



Technical Specification

	CCRC does not have an assessment report to identify the technical specification or scope of work.  CCRC will rely on the expertise of the Applicant to identify in its quotation the minimum scope of work and costs required to be undertaken to each switchboard to make them safe and complaint with all relevant legislation, Australian Standards and codes.  Applicants should:
1. Inspect each switchboard to determine the scope of work required for each switchboard;
2. Depending on the total value and values for the different switchboards of CCRC may elect to carry out works to some but not all switchboards at this time.  Therefore:
a) Quotations are required for each individual switchboard as numbered.  
b) 
3. Quotations should identify the priority order (1 highest and 8 lowest) in which each of the CCRC switchboards Provide the relevant certificates of works on completion
4. Record as required on the switchboards all specifications and test compliance requirements

The applicant is to take the following documents into consideration as part of their response:
5. Attachment 1 Site Plan – showing location of the switchboards
Council’s standard terms and conditions for Goods and Services contracts will apply as per link
 Standard T&Cs - G&S

	Selection Criteria & Weighting
	Title
	Description
	Weighting

	Value for Money
	Assessed on submitted quote (Price per switchboard and total Lump sum price)
Relevant Qualifications and Experience

	70%

	Timing
	Schedule for delivery ie proposed (start and approx. time to complete based on the full scope) 
Completion of works before 30 June 2026
	20%

	Local Content
	
	10%






Compliance Criteria
Please provide evidence of the following (unless you are on Council’s existing Register of Preferred Suppliers):
· 
· Insurances for Public Liability, Professional Indemnity and Work Cover (as a minimum) and 
· AAny qualification and certification necessary to undertake the works
Closing Date


	Wednesday 10 April 2026 at 5.00 pm



	Lodgement of Quotations:

	The format for Submissions must be in Microsoft Office (Word) or Adobe PDF. 
Please ensure files are clearly named with the RFQ name and brief description of the document.
Please submit your quotation by email to:  Mandy Larsen |  mandy.larsen@ccrc.qld.gov.au 

	

	Contact Officer Name:
	Mandy Larsen

	Position:
	Property & Leasing Officer

	Branch / Department:
	Infrastructure Services

	

	Phone:
	1300 763 903
	 Mobile:
	0427 678 984

	







	
CCRC Use Only:

	
BUDGET AVAILABLE: 

$
	
ACCOUNT CODE: 


	



	
PROJECT MANAGER APPROVAL:  

Signature:

 ______________________________
	
MANAGER APPROVAL: 

Signature:

____________________________
	
__________________________________






Attachment 1

SITE PLAN OF LOCATION OF CCRC SWITCHBOARDS
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 Request for Quotation – Upgrade of electrical switchboards at Pease Park
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